
 

SYLLABUS BA PART 01 

UNIT-I  THE MULTI DISCIPLINARY NATUREOF  ENVIRONMENTALSTUDIES 
 

Definition, Scope and Importance 

Natural Resources: Renewable and 

Nonrenewable Resources 
 

(a) Forest resources: Use and over-exploitation, deforestation, Timber extraction,mining, 

dams and their effects on forests and tribal people and relevant forestAct. 
 

(b) Water resources: Use and over-utilization of surface and ground water, floodsdrought, 

conflicts over water, dam  s benefits and problems and relevantAct. 
 

(c) Mineral resources: Use and exploitation, environmental effects of  extracting and 

using mineralresources. 
 

(d) food resources: World food problems, changes caused by agriculture andovergrazing, 

effects of modern agriculture, fertilizer-pesticide problems, water logging ,salinity. 
 

(e) Energy resources: Growing energy needs, renewable and non-renewable energy sources, 

use of alternate energysources. 
 

(f) Land resources: Land as a resource, land degradation, man induced landslides 

soil erosion and desertification. 
 
 

 
 

UNIT-II  ECOSYSTEM 
 

(a)  Concept, Structure and Function  of andecosystem 

- Producers, consumers and decomposers. 
- Energy flow in theecosystem 

- Ecologicalsuccession 

- Food chains, food webs and ecologicalpyramids. 

(12 Lecture) 

- Introduction, Types, Characteristics Features, Structure and Function of Forest, 

Grass, Desert and Aquatic Ecosystem. 
 

(b)  Biodiversity and itsConservation 

- Introduction - Definition: genetic. species and ecosystemdiversity 
- Bio-geographical classification ofIndia. 

- Value of biodiversity: Consumptive use. productive use, social ethics, aesthetic and optionvalues. 

- Biodiversity at global, National and locallevels. 

- India as mega-diversitynation. 

- Hot spots of biodiversity. 

- Threats to biodiversity: habitat loss, poaching of wildlife, man-wild lifeconflict. 

- Endangered and endemic species ofIndia. 
 

- Conservation of biodiversity:  In situ and Ex-situ conservation ofbiodiversity. 



 

 

 
 

UNIT- III 
 

(a)  Causes, effect and control measuresof 

(12Lecture) 

 

- Air water, soil, marine, noise, nuclear pollution and Humanpopulation. 
 

- Solid waste management: Causes, effects and control measures of urban 

and industrialwastes. 
 

- Role of an individual in prevention ofpollution. 
 

- Disaster Management: floods, earthquake, cyclone andlandslides. 
 
 

 
 

(b)  EnvironmentalManagement 
 

- From Unsustainable to sustainabledevelopment. 
 

- Urban problems related toenergy. 
 
 

- Water conservation, rain water harvesting, watershedmanagement. 
 
 

- Resettlement and rehabilitation of people, its problems andconcerns. 
 

- Environmental ethics: Issues and possiblesolutions. 

(12Lecture) 

 

- Climate change, global warming, acid rain, ozone layer depletion,nuclear 

accidents andholocaust. 
 

- Wastelandreclamation 
 

- Environment protection Act: Issues involved in enforcement of environmental 

legislation. 
 

- Role of Information Technology in Environment and HumanHealth. 



 

UNIT- IV 

General background and historical perspective- Historical development and concept of 
Human 
Rights, Meaning and definition of Human Rights, Kind and Classification of Human 

Rights. Protection of Human Rights under the UNO Charter, protection of 

Human Rights under the Universal Declaration of Human Rights, 1948. 

Convention on the Elimination of all forms of Discrimination 

against women. Convention on the Rights of the Child, 1989. 
 

 

UNIT-V 

Impact  of  Human  Rights  norms  in  India,  Human  Rights  under  the  Constitution  of  
India, 
Fundamental Rights under the Constitution of India, Directive Principles of State policy under 

the 

Constitution of India, Enforcement of Human Rights in India. 

Protection of Human Rights under the Human Rights Act, 1993- National 

Human Rights Commission, State Human Rights Commission and Human Rights 

court in India.Fundamental Duties under the Constitution of India. 

  



 

 

FOUNDATION  COURSE 

PAPER - II 

ENGLISH LANGUAGE (Paper Code-0102) M.M. 75 

UNIT-1  Basic Language skills : Grammar and Usage. 

Grammar and Vocabulary based on the prescribed text. To be assessed by 
objective / multiple choice tests. 

 

(Grammar - 20 Marks 

Vocabulary - 15 Marks) 
UNIT-2 Comprehension of an unseen passage. 05 

This  should  simply not  only  (a)  an  understanding  of  the  passage  in 
question, but also 
(b) a grasp of general language skills and issues with reference to words 
and usage 

within the passage and (c) the Power of short independent composition 

based on themes and issues raised in the passage. 
To be assessed by both objective multiple choice and short answer type 
tests. 

UNIT-3 Composition  : Paragraph writing 10 

UNIT-4  Letter writing (The formal and one Informal) 10 

Two letters to be attempted of 5 marks each. One formal and one informal. 
 

UNIT-5 Texts  :  15 
 

Short prose pieces (Fiction and not fiction) short poems, the pieces should cover a 

range of authors, subjects and contexts. With poetry if may sometimes be advisable 

to include pieces from earlier periods, which are often simpler than modern 

examples. In all cases, the language should be accessible (with a minimum of 

explanation and reference to standard dictionaries) to the general body of students 

schooled in the medium of an Indian language. 

 
Students should be able to grasp the contents of each place; explain specific words, 

phrases and allusions; and comment on general points of narrative or argument. 

Formal Principles of Literary criticism should not be taken up at this stage. 

To be assessed by five short answers of three marks each. 
 

BOOKS PRESCRIBED - 
 

English Language and Indian Culture - Published by M.P. Hindi Grant Academy 

Bhopal. 
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SYLLABUS  
B.COM. PART-II 

GROUPING OF SUBJECTS AND SCHEME OF EXAMINATION 
 

Subject  Max. Min. 

A. Foundation Course 

 I. Hindi Language 

 II. English Language 

  

75 

75 

 

26 

26 

B. Three Compulsory Groups     

Group-I 

 I. Corporate Accounting 

 II. Company Law 

 

75 

75 

 

150 

 

50 

Group-II 

 I. Cost Accounting 

 II. Principles of Bus. Management 

 

75 

75 

 

150 

 

50 

Group-III 

 I. Business Statistics 

 II. Fundamental of Entrepreneurship 

 

75 

75 

 

150 

 

50 



la”kksf/kr ikB~;dze 

ch-,-@ch-,l&lh-@ch-dkWe-@ch-,p-,l-&lh- 

Hkkx & nks] vk/kkj ikB~;Øe  

     iz”u i= & izFke ¼fgUnh Hkk’kk½ ¼isij dksM & 0171½    iw.kkZad& 75 

 

[k.M & d    fuEufyf[kr 5 ys[kdksa ds ikB “kkfey gksaxs &       vad&35 

1- egkRek xka/kh         &     pksjh vkSj izk;f”pr 

2- vkpk;Z ujsanz nso        &     ;qodksa dk lekt esa LFkku 

3- oklqnso “kj.k vxzoky      &     ekr`Hkwfe 

4- gfj Bkdqj    &     MkW- [kwcpan c?ksy 

5- ia- ek/kojko lizs    &    lEHkk’k.k&dq”kyrk 

   

[k.M&[k   fgUnh Hkk’kk vkSj mlds fofo/k :i                                   vad&16 

1- dk;kZy;hu Hkk’kk 

2- ehfM;k dh Hkk’kk 

3- foÙk ,oa okf.kT; dh Hkk’kk 

4- e”khuh Hkk’kk 

 

[k.M&x   fgUnh dh O;kdjf.kd dksfV;kWa                               vad&24 

laKk] loZuke] fo”ks’k.k] fdz;k fo”ks’k.k] 

lekl] laf/k ,oa laf{kfIr;ka  

vuqokn O;ogkj % vaxzsth ls fgUnh esa vuqokn 

 

bdkbZZ foHkktu& 

bdkbZ& 1  pksjh vkSj izk;f”pr % egkRek xka/kh @ dk;kZy;hu Hkk’kk] ehfM;k dh Hkk’kk 

bdkbZ& 2  ;qodksa dk lekt esa LFkku % vkpk;Z ujsUnz nso @ for ,oa okf.kT; dh Hkk’kk] e”khuh Hkk’kk 

bdkbZ& 3  ekr`Hkwfe% oklqnso”kj.k vxzoky @ laKk loZuke] fo”ks’k.k] fdz;k fo”ks’k.k 

bdkbZ& 4  MkW- [kwcpan c?ksy % gfj Bkdqj@lekl] laf/k] 

bdkbZ& 5  lEHkk’k.k&dq”kyrk % ia- ek/kojko lizs] @ vuqokn & vaxzsth ls fgUnh esa vuqokn] laf{kfIr;kWa 

 

ewY;kadu ;kstuk &  

izR;sd bdkbZ ls ,d&,d iz”u iwNs tk,axsA izR;sd iz”u esa vakrfjd fodYi gksxkA izR;sd iz”u ds 15 vad gksaxs A 

izR;sd bdkbZ dks nks&nks [k.Mksa ¼dze”k^ ^d* vkSj ^[k* esa½ foHkDr djrs gq, fu/kkZfjr ikB ls 8 ,oa “ks’k ikB~; lkexzh 

ls 7 vad ds iz”u gksaxsA bl izdkj iwjs iz”u&i= ds iw.kkZad 75 gksaxsA 

 



 

ikB~;dze la”kks/ku dk vkSfpR; %  fo|kFkhZ pfpZr ,oa lqizfl) O;fDr;ksa ds ys[k ds ek/;e ls lekt ,oa jk’Vªfgr 

ds lkFk&lkFk O;fDrRo fodkl fo’k;d eqn~nksa ls ifjfpr gks lds rFkk O;kdfj.kd ,oa Hkk’kk fo’k;d izLrkfor 

ikB~;dze ds ek/;e ls fgUnh Hkk’kk lacaf/kr iz;ksx i{k ls ifjfpr gksrs gq, izfr;ksxh ijh{kkvksa dh n`f’V ls KkuktZu 

dj ldsA  

 

 

 



ENGLISH LANGUAGE (Paper Code-1132)

B.A. / B.Sc. /B.COM. /B.H. Sc. - II

M.M.75

The question paper for B.A. /B.Sc./B.Com./B.H.Sc., English Language and 

cultural valuers shall comprise the following units: 

UNIT-I Short answer questions to be passed by (Five short answer questions of three 

marks each) 15 Marks 

UNIT-II Reading comprehension of an unseen passage 05 Marks 

 Vocabulary 

UNIT-III Report-Writing 10 Marks 

UNIT-IV Expansion of an idea 10 Marks 

UNIT-V Grammar and Vocabulary based on the prescribed text book. 20+15Marks 

Note: Question on all the units shall asked from the prescribed text which will      

                 Comprise Specimens of popular creative/writing and the following it any 

a. Matter & technology 

i. State of matter and its structure 

ii. Technology (Electronics Communication, Space Science) 

b. Our Scientists & Institutions 

 Life & work of our eminent scientist Arya Bhatt. Kaurd 

Charak Shusruta, Nagarjuna, J.C. Bose and C.V. Raman, S. 

Rmanujam, Homi J. Babha Birbal Sahani.

 Indian Scientific Institutions (Ancient & Modern)

 Books Prescribed:

                     Foundation English for U.G. Second Year - Published by M.P. Hindi Granth  

                     Academy, Bhopal.
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REVISED ORDINANCE NO.-23 

(As per State U.G.C. Scheme) 

BACHELOR OF COMMERCE  

 The three year course has been broken up into three Parts. 

Part-I known as B. Com. Part-I Examination at the end of first year. Part-II 

Examination at the end of the second year, and, 

Part-III Examination at the end of the third year. 

 A candidate who after passing (10+2) Higher Secondary or Intermediate examination of 

Chhattisgarh Board of Secondary Education, Raipur or any other examination recognized

by the University or Chhattisgarh Board of Secondary Education as equivalent there to has 

attended a regular course of study in an affiliated college or in the Teaching Department of 

the University for one academic year, shall be eligible for appearing at the B.Com. Part-I 

examination. 

 A candidate who after passing B.Com. Part-I examination of the University or any other 

examination recognized by the University as equivalent thereto has attended a regular 

course of study for one academic year in an affiliated College or in the Teaching 

Department of the University, shall be eligible for appearing at the B.Com. Part-II

Examination.

 A candidate who after passing B.Com. Part-II examination of the University has completed 

a regular course of study for one academic year in an affiliated College or in the Teaching 

Department of the University, shall be eligible for appearing at the B.Com. Part-III 

examination. 

 Besides regular students, subject to their compliance with this ordinance, ex-students and 

non-collegiate students shall be eligible for admission to the examination as per provision 

of Ordinance No. 6 relating to examinations (General). 

 Provided that non-collegiate candidates shall be permitted to offer only such subject/ papers 

as are taught to the regular students at any of the University Teaching Department or 

College. 

 Every candidate for B.Com. Examination shall be examined in subjects as mentioned in the 

marking scheme and course or studies. 

 A candidate who has passed the B.Com. Part-III examination of the University shall be 



allowed to present him of examination in any of the additional subjects prescribed for the 

B.Com. Examination and not taken by him at the degree examination. Such candidate will 

have to first appear and pass the B. Com. Part-I examination in the subject which he 

proposes to offer then the B.Com. Part-II and Part-III examination in the same subject. 

Successful candidates will be given a certificate to that effect. 

 In order to pass at any part of the three year degree course examination, an examinee must 

obtain not less than 33% of the total marks in each paper/group of subjects. In group where 

both theory and practical examinations are provided an examinee must pass in both theory 

and practical parts of examination separately. 

 Candidate will have to pass separately at the Part-I, Part-II and Part-III examination. No 

division shall be assigned on the result of the Part-I and Part-II examinations In determining 

the division of the Final examination, total marks obtained by the examinees in their Part-I, 

Part-II and Part-III examination in the aggregate shall be taken into account. Candidate will 

not be allowed to change subjects after passing Part-I examination. 

 Provided in case of candidate who has passed the examination through the supplementary 

examination having failed in one subject/group only, the total aggregate mark being carried 

over for determining the division, shall include actual marks obtained in the subject/group 

in which he appeared at the supplementary examination. 

 Successful examinees at the Part - III examination obtaining 60% or more marks shall be 

placed in the First Division, those obtaining less than 60% but not less than 45% marks in 

the Second Division and other successful examinees in the Third Division. 

 

 





Part - I 
SYLLABUS FOR ENVIRONMENTAL STUDIES AND HUMAN RIGHTS 

(Paper code-0828) 

MM. 75 



UNIT-I THE MULTI DISCIPLINARY NATURE OF ENVIRONMENTAL STUDIES 

Definition, Scope and 

Importance Natural Resources: 

Renewable and Nonrenewable Resources 

(a) Forest resources: Use and over-exploitation, deforestation, Timber extraction, 

mining, dams and their effects on forests and tribal people and relevant forest Act. 

(b) Water resources: Use and over-utilization of surface and ground water, floods 

drought, conflicts over water, dam s benefits and problems and relevant Act. 

(c) Mineral resources: Use and exploitation, environmental effects of extracting and 

using mineral resources. 

(d) Food resources: World food problems, changes caused by agriculture and 

overgrazing, effects of modern agriculture, fertilizer-pesticide problems, water 

logging, salinity. 

(e) Energy resources: Growing energy needs, renewable and non-renewable energy sources, 

use of alternate energy sources. 

(f) Land resources: Land as a resource, land degradation, man induced landslides 

soil erosion and desertification. 

(12 Lecture) 

UNIT-II ECOSYSTEM 

(a) Concept, Structure and Function of and ecosystem 

- Producers, consumers and decomposers. 

- Energy flow in the ecosystem 

- Ecological succession 

- Food chains, food webs and ecological pyramids. 

- Introduction, Types, Characteristics Features, Structure and Function of 

Forest, Grass, Desert and Aquatic Ecosystem. 

(b) Biodiversity and its Conservation 

- Introduction - Definition: genetic. species and ecosystem diversity 

- Bio-geographical classification of India. 

- Value of biodiversity: Consumptive use. Productive use, social ethics, 

aesthetic and option values. 

- Biodiversity at global, National and local levels. 

- India as mega-diversity nation. 



- Hot spots of biodiversity. 

- Threats to biodiversity:  habitat loss, poaching of wildlife, man-wild life conflict. 

- Endangered and endemic species of India. 

- Conservation of biodiversity:  In situ and Ex-situ conservation of biodiversity. 

 

(12 Lecture) 

UNIT- III 

(a) Causes, effect and control measures of 

- Air water, soil, marine, noise, nuclear pollution and Human population. 

- Solid waste management: Causes, effects and control measures of urban 

and industrial wastes. 

- Role of an individual in prevention of pollution. 

- Disaster Management:  floods, earthquake, cyclone and landslides. 

(12 Lecture) 

(b) Environmental Management 

- From Unsustainable to sustainable development. 

- Urban problems related to energy. 

- Water conservation, rain water harvesting, watershed management. 

- Resettlement and rehabilitation of people, its problems and concerns. 

- Environmental ethics:  Issues and possible solutions. 

- Climate change, global warming, acid rain, ozone layer depletion, nuclear 

accidents and holocaust. 

- Wasteland reclamation 

- Environment protection Act: Issues involved in enforcement of environmental 

legislation. 

- Role of Information Technology in Environment and Human Health. 

 

 

 



UNIT- IV 

General background and historical perspective- Historical development and concept of Human 
Rights, Meaning and definition of Human Rights, Kind and Classification of Human Rights. 
Protection of Human Rights under the UNO Charter, protection of Human Rights under the 
Universal Declaration of Human Rights, 1948. Convention on the Elimination of all forms of 
Discrimination against women. Convention on the Rights of the Child, 1989.  

UNIT- V 

Impact of Human Rights norms in India, Human Rights under the Constitution of India, 

Fundamental Rights under the Constitution of India, Directive Principles of State policy under the 

Constitution of India, Enforcement of Human Rights in India. Protection of Human Rights under 

the Human Rights Act, 1993- National Human Rights Commission, State Human Rights 

Commission and Human Rights court in India. Fundamental Duties under the Constitution of 

India. 

Reference/ Books Recommended 

1. SK Kapoor- Human rights under International Law and Indian Law. 

2. HO Agrawal- Internation Law and Human Rights 

3. 

4. 

5. 

6. J.N.Pandey - Constitutional Law of India 

7. Agarwal K.C. 2001 Environmental Biology, Nidi pub. Ltd. Bikaner 

8. Bharucha Erach, the Biodiversity of India, Mapin pub. Ltd. Ahmedabad 380013, India, 

Email: mapin@icenet.net(R) 

9. Bruinner R.C. 1989, Hazardous Waste Incineration. McGraw Hill Inc.480p 

10. Clark R.S. Marine pollution, Clanderson press Oxford (TB) 

11. Cuningham, W.P.Cooper. T.H.Gorhani, E & Hepworth. M.T,200 

12. Dr. A.K.- Environmental Chemistry. Wiley Eastern Ltd. 

13. Down to Earth, Center for Science and Environment (R) 

14. Gloick, H.P. 1993 Water in crisis. pacific institute for studies in Deve. Environment & 

Security. Stockholm Eng. Institute. Oxford University, Press. m 473p. 

15. Hawkins R.E. Encyclopedia of Indian Natural History, Bombay Natural History Society, 

Mumbai (R) 



16. Heywood, V.H. & Watson, T.T.1995 Global Biodiversity Assessment, Cambridge Univ. 

Press 1140p 

17. Jadhav H. & Bhosale, V.H. 1995 Environmental Protection and Law. Himalaya pub. 

House, Delhi 284p 

18. Mckinney M.L.& School R.M.1996, environmental Science systems & solutions, web 

enhanced edition, 639p 

19. Mhadkar A.K. Matter Hazardous, Techno-Science publication(TB) 

20. Miller T.G.Jr. Environment Science, Wadsworth publication co. (TB) 

21. Odum E.P.1971, Fundamentals of Ecology, W.B. Saunders Co. USA,574p 

22. Rao M.N. & Datta, A.K. 1987, Waste water treatment. Oxford & IBH pub.co.pvt. Ltd 

345p 

23. Sharma B.K. 2001, Environmental chemistry, Goel pub. House, Meerut 

24. Survey of the Environment, The Hidu(M) 

25. Townsend C. Harper J. And Michael Begon, Essentials of Ecology, Blackwell 

Science(TB) 

26. Trivedi R.K.Handbook of Environment Laws, Rules, Guidlines, Compliances and 

Standards, Vol land II, Environment Media(R) 

27. Trivedi R.K. and P.K. Goel, Introduction to air pollution, Techno-Science publication 

(TB) 

28. Wanger K.D.1998, Environmental Management. W.B. Saunders Co. Philadelphia, USA 

499 

 

 

 

 

 

 

 

 



Lka'kksf/kr ikB~;Øe 

ch-,-@ch-,l&lh-@ch-dkWe-@ch-,p-,l-&lh- 

Hkkx & ,d ¼vk/kkj ikB~;dze½   

iz”u i=& izFke ¼fgUnh Hkk’kk½ 

            ¼isij dksM &0101½                  iw.kkZad& 75 

uksV %&    

1- iz”u i= 75 vad dk gksxkA 

2- iz”u i= vfuok;Z gksxk A 

3- blds vad Js.kh fu/kkZj.k ds fy, tksMs+ tk;asxsA  

4- izR;sd bdkbZ ds vad leku gksaxsA  

 

ikB~; fo"k; %& 

bdkbZ&1  

d- iYyou] i=kpkj] vuqokn] ikfjHkkf’kd “kCnkoyh ,oa fganh esa inuke  

   [k- bZnxkg ¼dgkuh½ & eaq”kh izsepan 

bdkbZ&2  

d- “kCn “kqf)] okD; “kqf)] “kCn Kku&Ik;kZ;okph “kCn] foykse “kCn] vusdkFkhZ “kCn] leJqr “kCn] vusd 

“kCnksa ds fy, ,d “kCn ,oa eqgkojs&yksdksfDr;k¡ 

[k-  Hkkjr oanuk ¼dfork½& lw;ZdkUr f=ikBh fujkyk  

bdkbZ&3  

d- nsoukxjh fyfi & ukedj.k] Lo:Ik ,oa nsoukxjh fyfi dh fo”ks’krk,¡] fganh vifBr x|ka”k] la{ksi.k] 

fganh esa laf{kIrhdj.k 

   [k- Hkksykjke dk tho ¼O;aX;½ & gfj”kadj ijlkbZ 

 

bdkbZ&4 

d- dEI;wVj dk ifjp; ,oa dEI;wVj esa fganh dk vuqiz;ksx 

[k- f”kdkxks ls Lokeh foosdkuan dk i=  

bdkbZ&5 

d- ekud fgUnh Hkk’kk dk vFkZ] Lo:Ik] fo”ks’krk,¡] ekud] miekud] vekud Hkk’kk 

[k- lkekftd xfr”khyrk & izkphu dky] e/;dky] vk/kqfud dky 

 

ewY;kadu ;kstuk %&  

izR;sd bdkbZ ls ,d&,d iz”u iwNk tk,xkA izR;sd iz”u esa vakrfjd fodYi gksxkA izR;sd iz”u ds 15 vad 

gksaxs A izR;sd iz”u ds nks Hkkx ^d* vkSj ^[k* gksaxs ,oa vad dze”k% 8 ,oa 7 gksaxsA iz”u&i= dk iw.kkZad 75 

fu/kkZfjr gSA 

 

 

 



 

ikB~;dze la'kks/ku dk vkSfpR; %&   

O;kdj.k ds cqfu;knh Kku] laizs’k.k] dkS”ky] lkekftd lans”k ,oa Hkk’kk;h n{krk dks /;ku esa j[krs gq, ;g 

ikB~;dze izLrkfor gSA 



   FOUNDATION COURSE  
   PAPER - II  
                   ENGLISH  LANGUAGE  (Paper Code-0102)                 M.M. 75 
UNIT-1 Basic Language skills : Grammar and Usage.         
  Grammar and Vocabulary based on the prescribed text. To be assessed by 

objective / multiple choice tests.   
     (Grammar - 20 Marks 
     Vocabulary - 15 Marks) 
UNIT-2 Comprehension of an unseen passage. 05      

  
This should simply not only (a) an understanding of the passage in 
question, but also 

  
(b) a grasp of general language skills and issues with reference to words 
and usage 

  within the passage and (c) the Power of short independent composition 
based on themes and issues raised in the passage. 
To be assessed by both objective multiple choice and short answer type 
tests. 

  

  
UNIT-3 Composition : Paragraph writing 10 

UNIT-4 Letter writing (The formal and one Informal) 10     
  Two letters to be attempted of 5 marks each. One formal and one informal. 

 
UNIT-5 Texts  : 15     

Short prose pieces (Fiction and not fiction) short poems, the pieces should cover a 
range of authors, subjects and contexts. With poetry if may sometimes be advisable 
to include pieces from earlier periods, which are often simpler than modern 
examples. In all cases, the language should be accessible (with a minimum of 
explanation and reference to standard dictionaries) to the general body of students 
schooled in the medium of an Indian language. 

 
Students should be able to grasp the contents of each place; explain specific words, 
phrases and allusions; and comment on general points of narrative or argument. 
Formal Principles of Literary criticism should not be taken up at this stage. 
To be assessed by five short answers of three marks each. 

 
BOOKS PRESCRIBED - 
 

English Language and Indian Culture - Published by M.P. Hindi Grant Academy 
Bhopal. 





 

 
 
 
 

 

 



 
 

  



  

 

 

 
 
 
 

 

 

 



Proposed Syllabus
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Proposed Syllabus 

UNIT I  

 
UNIT II  

 
UNIT III  

UNIT IV   

UNIT V  

Suggested Readings: 
 
 
 
 
 

 



 
  

  



 

 

 

 

 

 

 

 



Proposed Syllabus 
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B. COM - I (COMPUTER APPLICATION) 

PAPER - I 

COMPUTER FUNDAMENTALS  

MAX MARKS : 50 

Note :- The Question Paper setter is advised to prepare unit-wise question with the 

provision of internal choice. 
 

UNIT-I  INTRODUCTION TO COMPUTERS 

Computer System: Characteristics and capabilities. Computer Hardware and Software: Block Diagram of 

Computer, Different Data Processing: Data, Data Processing System, Storing Data, Processing Data. Types of 

Computers: Analog, Digital, Hybrid General and Special Purpose Computers. Generation of Computers. 

Computer Systems: Micro, Minis & Main-Frames. Limitations of Micro Computer. Number systems: Decimal 

number system. Binary number system. Octal and Hexadecimal number system. 1's and 2's complement. Codes: 

ASCII, EBCDI codes, Gray code and BCD. Logic Gates: AND, OR, NOT GATES and their Truth tables, NOR 

NAND and XOR gates. 

UNIT-II  COMPUTER PERIPHERALS 

Introduction to Input Devices:Categorizing Input Hardware, Keyboard, Direct Entry- Card Readers Scanning 

Devices - O.M.R. Character Readers, Thumb Scanner, MICR Smart Cards, Voice Input Devices Pointing 

Devices - Mouse Light Pen, Touch Screen. Computer Output : Output Fundamentals, Hardcopy Output 

Devices, Impact Printers, Non-Impact Printers, Plotters, Computer output Microfilm/Microfiche (COM) 

System, Softcopy Output Devices, Cathode Ray Tube, Flat Screen Technologies, Projectors, Speakers. 

UNIT-III  BASIC COMPONENTS AND STORAGE 

Central  Processing  Unit : The Microprocessor, control unit, A.L.U., Registers, Buses, Main Memory, Main 

Memory(RAM) for microcomputers, Read Only Memory(ROM). Storage Devices: Storage Fundamentals, 

Primary and Secondary Storage, Data Storage and Retrieval Methods – Sequential, Direct & Indexed 

Sequential, Tape Storage and Retrieval Methods Tape storage Devices, characteristics and limitations, Direct 

access Storage and Microcomputers - Hard Disks, Disk Cartridges, Direct Access Storage Devices for large 

Computer systems,  Mass  storage  systems  and  Optical  Disks, CD ROM. 

 

UNIT-IV COMPUTER SOFTWARE AND LANGUAGES 

System Software: System software Vs. Application Software, Types of System Software, Introduction and 

Types of Operating Systems, Boot Loader, Diagnostic programs, BIOS, Utility Programs,  Application 

Software : Microcomputer Software, Interacting with the System, Trends in PC software, Types of Application 

Software, Difference between Program and Packages. Computer Language: Definition, Generations of 

Computer languages, Types of Languages, Language Processors: Assembler, Interpreter, Compiler, Linker 

and Loader, Programming constructs, Algorithm and flowchart. 

UNIT-V INTRODUCTION TO MS-DOS AND WINDOWS 

Introduction to DOS: History and Versions of DOS Fundamentals of DOS: Physical Structure of the Disk, 

Compatibility of drives, Disks & DOS versions, Preparing Disks for use, Device Names. Getting Started with 

DOS: Booting Process (DOS, Windows ,UNIX), System Files and Command.com, Internal DOS files & 

Directories, Elementary External DOS Commands, Creating a Batch Files, Additional Commands. Microsoft 

Windows: Operating system, Definition and functions, basics of Windows. Basic components of windows, 

icons, types of icons, taskbar, activating windows, using desktop, title bar, running applications, exploring 

computer, managing files and folders, copying and moving files and folders. Control panel-display properties, 

adding and removing software and hardware setting sate and time, screen saver and appearance. Using 

windows accessories. 

TEXT BOOK 

1. Introduction to Information Technology, V. Rajaraman, PHI Sixth Edition. 

2. Computer Fundamentals, P.K. Sinha, BPB Publication, Sixth Edition. 

3. Fundamentalsof Information Technology, Chetan Shrivastava, Kalyan Publishers. 

4. Computers Today, Suresh K. Basandra, Galgotia Publications.  



 
 

B. COM - I (COMPUTER APPLICATION) 

PAPER - II 

PC S/W & MM 

MAX MARKS: 50 

Note :- The Question Paper setter is advised to prepare unit-wise question with the 

provision of internal choice. 

 

UNIT-I   USING OFFICE MS-WORD 

Introduction to word processing software and if's features, Creating new document, Saving documents, Opening 

and printing documents. Home Tab: Setting fonts, Paragraph settings, various styles (Normal, No spacing, 

Heading1, Heading2, Title Strong), Find & replace, Format Printer, Copy paste and pasts special. Insert Tab: 

Pages, Tables, pictures, clipart, shapes, header & footer, word art, equation and symbols. Page Layout Tab: 

Page setup, page Background, Paragraph (indent and spacing). Mailing Tab: Create envelops and Labels, Mail 

merge. Review Tab: Spelling and grammar check, new comment, Protect document. View Tab: Document 

views, zoom, Window (New window, Split, Switch window). 

UNIT-II   WORKING WITH MS-EXCEL 

Introducing Excel, Use of Excel sheet, Creating new sheet, Saving, Opening & Printing workbook. Home Tab: 

Font, Alignment, Number, Styles and cells and editing, Conditional Formatting. Insert Tab: Table, Charts 

(Column Chart, Pie chart, Bar chart, Line chart) and Texts (heading & Footer, word art, signature line). Page 

Layout Tab: Page setup options, Scale to fit (width, height, scale) Formulas Tab : Autosum (sum, average, 

min, max). Logical (IF, and, or, not, true, false), Math & trig (sin, cos, tan, ceiling, floor, fact, mod, log), watch 

window. Data Tab: Get external data from MS Access, Sort and filter options, Data validation, Group and 

ungroup. Review Tab: Protect sheet, Protect workbook and Share workbook. View Tab: Page break, Page 

layout, Freezing panes, Split and hide. 

UNIT-III   WORKING WITH MS-POWERPOINT 

Introducing power point, Use of power point presentation, Creating new slides saving, Opening and printing. 

Home Tab: New slide, Layout, Reset, Delete, Setting text direction, Align text, Convert to smart art, drawing 

options. Insert Tab: Table picture, clipart, photo album, smart art, shapes and chart, movie and sound, 

hyperlink and action, text box, word art, object Design Tab: Page setup option, slide orientation, applying 

various themes, selecting background style and formatting it. Animation Tab: Custom animation for entrance, 

exit and emphasis, applying slide transition, setting transition speed and sound, animation on rehears timing. 

Slide show & View Tab: Start slide show options, setup option. View Tab: Presentation views, colours and 

window option. 

UNIT-IV   WORKING WITH MS-ACCESS 

Front end and back end of application, Introduction to DMBS, features of dbms, Creating blank databases, 

Saving it in accdb format. Defining data type in MS Access. Home Tab: Datasheet view, design view, pivot 

chart view, pivot table view, sort and filter prions. Create Tab: Creating tables, creating reports, query wizard. 

External Data Tab: Importing data from access and excel sheet, exporting data to excel and MS word. 

Datasheet Tab: Relationships, fields and columns options, Data type and formatting options. 

UNIT-V   ANIMATION AND GRAPHICS 

Basic concept of 2D/3D Animation, Principle of animation, application of Multimedia, hardware and Software 

resources requirement for animation, introduction of various file formats (.mpeg, .gif, .jpeg,. mp4, .tif, .flv) 

Creating a new movie in flash :Get set Up, Input Text, Animate Text, Drawing and painting with tools, brush, 

create basic shapes like oval, Rectangle & Polystar Tools, Tools working with object & filing the object. 

Transformation object properties dialog box, creating layers motion tweeing, shape tweeing, Mask layers, basic 

action scripts, importing sound trough Flash. 

 

 



 
 

 

TEXT BOOK 

1. Microsoft Office 2007 Fundamentals, L. Story, D. Walls. 

2. MS Office, S.S. Shrivastava, Firewall Media. 

3. Office 2000 made easy, Alan Neibauer, Tata McGraw Hill. 

4. FLASHMX Bible, Robert Reinhart. 

5. Sams Teach Yourself Macromedia Flash 8 in 24 Hours, Phillip Kerman 

6. How to do everything with Macromedia, Bonnic Blake, Doug Sahlin 

7. Multimedia Making it works, Tay Vaughan Tata McGraw Hill. 
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ch-,-@ch-,l&lh-@ch-dkWe-@ch-,p-,l-&lh- 

Hkkx & rhu] vk/kkj ikB~;Øe  

iz”u i= & izFke ¼fgUnh Hkk’kk½ 

              iw.kkZad& 75 

bdkbZ&,d  ¼d½   Hkkjr ekrk % lqfe=kuanu iar    

¼[k½   dFku dh “kSfy;kWa     

1- fooj.kkRed “kSyh   2- ewY;kadu “kSyh 

3- O;k[;kRed “kSyh   4- fopkjkRed “kSyh 

 

bdkbZ&nks ¼d½   lw[kh Mkyh % misUnzukFk v”d    

¼[k½   fofHkUu lajpuk,Wa     

1- fouezrk lwpd lajpuk  2- fof/k lwpd lajpuk 

3- fu’ks/k ijd lajpuk   4- dky&cks/kd lajpuk 

5- LFkku&cks/kd lajpuk   6- fn”kk cks/kd lajpuk 

7- dk;Z&dkj.k lEcU/k lajpuk  8- vuqdze lajpuk 

 

 bdkbZ&rhu ¼d½   olh;r % ekyrh tks”kh 

¼[k½   dk;kZy;hu i= vkSj vkys[k 

1- ifji=    2- vkns”k 

3- vf/klwpuk    4- Kkiu 

5- vuqLekjd    6- i’̀Bkdau 

 

bdkbZ&pkj ¼d½   ;ksx dh “kfDr % gfjoa”k jk; cPpu 

¼[k½   vuqokn % Lo:i ,oa ifjHkk’kk] mn~ns”; 

L=ksr Hkk’kk vkSj y{; Hkk’kk] 

vPNs vuqokn dh fo”ks’krk,Wa] 

vuqokn izfdz;k] vuqoknd 

 

 

bdkbZ&ikap ¼d½   laLd`fr vkSj jk’Vªh; ,dhdj.k % ;ksxs”k vVy 
¼[k½   ?kVukvksa] lekjksgksa vkfn dk izfrosnu] fofHkUu izdkj ds fuea=.k i= 

ewY;kadu ;kstuk % izR;sd bdkbZ ls ,d&,d iz”u iwNk tk,xkA izR;sd iz”u esa vkarfjr fodYi gksxkA 

izR;sd iz”u ds 15 vad gksaxsA blfy, izR;sd iz”u ds nks Hkkx ^d* vkSj ^[k* gksaxs ,oa vad dze”k% 8 ,oa 7 

vad gksaxsA iz”ui= dk iw.kkZd 75 fu/kkZfjr gSA 

 

 

 



Foundation Course - III English 

Language Code-1152) 

B.A./B.Sc./B.Com./B.H.Sc./III 

M.M. 75 
 

The question paper for B.A./B.Sc./B.Com./B.H.Sc. III Foundation course, English Language 
and General Answers shall comprise the following items : 

Five question to be attempted, each carrying 3 marks. 

UNIT-I Essay type answer in about 200 words. 5 essay type question to be asked three to be 
attempted.

UNIT-II Essay writing

UNIT-III Precise writing

UNIT-IV (a) Reading comprehension of an unseen passage

b) Vocabulary based on text

UNIT-V Grammar Advanced Exercises

Note: Question on unit I and IV (b) shall be asked from the prescribed text. Which will comprise of 
popular create writing and the following items. Minimum needs housing and transport Geo-
economic profile of M.P. communication Educate and culture. Women and Worm in 
Empowerment Development, management of change, physical quality of life. War and 
human survival, the question of human social value survival, the question of human social 
value, new Economic Philosophy Recent Diberaliation Method) Demoration 
decentralization (with reference to 73, 74 constitutional Amendment. 

Books Prescribed: 

Aspects of   English Language and Development - Published by M.P. Hindi  Granth Academy, 
Bhopal. 

 

    English Language

Foundation Course-III



 
       

Hemchand Yadav Vishwavidyalaya, Durg (C.G.) 
SYLLABUS 

B.COM. PART-III 

GROUPING OF SUBJECTS AND SCHEME OF EXAMINATION 

 
Subject  Max. Min.  

 Foundation Course 

 I. Hindi Language 

 II. English Language 

  

75 

75 

 

26 

26 

 Compulsory Groups     

Group-I 

 I. Income Tax 

 II. Auditing 

 

75 

75 

 
150 

 
50 

Group-II 

 I. Indirect Taxes with GST 

 II. Management Accounting 

 

75 

75 

 
150 

 
50 

Group-III Optional 

Option Group A (Finance Area) 

 I. Financial Management 

 II. Financial Market Operations 

Option Group B (Marketing Area) 

 I. Principles of Marketing 

 II. International Marketing 

Option Group C (Commercial Area) 

 I. Information Technology and  

 its Applications in Business 

 II. Essential of e-Commerce 

Option Group D (Money Banking &

 Insurance Area) 

 I. Fundamental of Insurance  

 II. Money & Banking System 

 

 

75 

75 

 

75 

75 

 

75 

 

75 

 

 

75 

75 

 

 

 
150 

 

 

150 

 

 
150 

 

 

 
 

150 

 

 
50 

 

 

50 

 

 
50 

 
 

 

 

50 

 

 



 
       

B.COM PART III 
COMPULSORY CORE COURSE 

TITLE OF PAPER - Group-I  

PAPER – I - INCOME TAX 

 

OBJECTIVE 
It enables the students to know the basics of Income Tax Act and its implications. 

M.M. 75 
 

UNIT- I  Basic Concepts: Income, agricultural Income, casual income, assessment  

  year,  previous year, gross total income, total income, person. 

Basis of charge: Scope of total income, residence and tax liability, income 
whichdoes not form part of total income. 

 

UNIT- II  Heads of Income: Salaries; Income from house property. 
 

UNIT- III  Profit and gains of business or profession, including provisions relating to 
  specific business; Capital gains, Income from other sources. 
 

UNIT-IV  Computation of Tax Liabilty: Set-off and carry forward of losses; 

Deduction from grosstotal income.Aggregation of income; Computation of 

total income and tax liability of individualand& HUF. 

UNIT-V  Tax Management: Tax deduction at source; Advance payment of tax; 
Assessmentprocedures; Tax planning for individuals. 
Tax evasion, Tax Avoidance and Tax planning. Tax Administration: 
Authorities, appeals, penalties. 
Preparation of return of income  
-Manually and on line 

 
 

Suggested Reading: 
 

1.   Singhania V.K.: Students Guide to Income Tax; Taxmann, Delhi. 
2.   Prasad, Bhagwati: Income Tax Law &Prectice; Wily Publication, New Delhi. 
3.   Mehrotra H.C.: Income Tax Law & Accounts: SahityaBhawan, Agra. 
4.   Girish Ahuja and Ravi Gupta: Systematic approach to income tax: Sahitya   
       Bhawan Publications, New Delhi. 
5.   Chandra Mahesh and Shukla D.C.: Income Tax Law and Practice; Pragati  
       Publications, New Delhi. 
6.   R.K. Jain: Income Tax & Law (Hindi & English) ShahityaBhavan, Publication,  

       Agra. 

 

 

 



 
       

B.COM PART III 

COMPULSORY CORE COURSE 
TITLE OF PAPER - Group-I  

PAPER – II- AUDITING 
M.M. 75 

 
OBJECTIVE 
This course aims at imparting knowlege about the principles and methods of 
auditingand their applications. 

 

UNIT-I  Introduction: Meaning and objectives of auditing; Types of audit; Internal 
audit. Audit Process: Audit programme; Audit note books; Working papers 
and evidences. 

 
UNIT-II  Internal Check System: Internal control. 

Audit Procedure: Vouching: Verification of assets and liabilities. 
 

UNIT-III  Audit of Limited Companies: 

a. Company auditor – Qualification, Appointment, powers, duties, 

Resignation and liabilities. 

b.   Divisible profits and dividend. 

c.    Auditor's report - standard report and qualified report. 

d.   Special audit of banking companies. 

e.   Audit of educational institutions. 

f.    Audit of Insurance companies. 
 
UNIT-IV  Investigation: Investigation; Audit of non profit companies, 

a. Where fraud is suspected, and 

b. When a running a business is proposed. 

c. Varifications & Valuation of assets. 

 

UNIT-V  Recent Trends in Auditing: Nature and significance of cost audit; Tax 

audit; 

Management audit. 

Suggested Reading: 
1.    Gupta KaPal: Contemporary Auditing: Tata Mcgraw Hill, New Delhi. 
2.    Tandon B.N.: Principles of Auditing: S. Chand & Co., New Delhi. 
3.    Pagare Dinkar: Principles and Practice of Auditing: Sultan Chand, New Delhi. 
4.    Sharma T.R.: Auditing Principles and Problems, SahityaBhawan, Agra. 
5.    Shukla S.M.: Auditing - ShahityaBhavan, Agra, (Hindi) 
6.    Batliboy: Auditing. 



 
       

 

B.COM PART III 

COMPULSORY CORE COURSE                                       
PAPER – II 

Group-II -PAPER – I - INDIRECT TAXES WITH GST 
 

OBJECTIVE 
This course aims at imparting basic knowlege about GST and apply the provisions of 
GST law to various situations. 

M.M. 75 

 
UNIT-I Customs : Role of customs in international trade; Important terms and 

definitionsgoods; Duty; Exporter; Foreign going vessel; Aircraft goods; 

Import; Import Manifest; 

Importer; Prohibited goods; Shipping bill; Store; Bill of lading; Export 

manifest; Letter of credit; Kinds of duties - basic, auxillary, additional or 

coutervailing; Basics of levyadvalorem,specific duties; Prohibition of 

export and import of goods, and provisions 

regarding notified & specified goods; Import of goods - Free import and 

restrictedimport; Type of import - import of cargo, import of personal 

baggage, import ofstores.Clearance Procedure - For home consumption, 

for warehousing for re-export; Clearance procedure for import by post; 

Prohibited exports; Canalised exports; Export against licensing; Type of 

exports export of cargo, export of baggage; Export of cargo by land, sea, 

and air routes. 

UNIT-II  State Excise, CENVAT. Detail study of State Excise during calculation of  

  Tax. 

UNIT-III  INTRODUCTION TO GOODS AND SERVICES TAX (GST) -Objectives and 

basic scheme of GST, Meaning – Salient features of GST – Subsuming of 

taxes –Benefits of implementing GST , Structure of GST (Dual Model) – 

Central GST – State / Union Territory GST – Integrated GST 

GST Council: Structures Power and Functions. Provisions fro amendments.  

UNIT-IV  Registration under GST: Procedure for registration, Persons liable for 

registration, Persons not liable for registration, Compulsory registration. 

Exempted goods and services - Rates of GST.  

Procedure relating to Levy: (CGST & SGST): Scope of supply, Tax liability 

on Mixed and Composite supply, Time of supply of goods and services, 

Value of taxable supply.  

Eway-Billing 



 
       

 

 

 

UNIT-V  ASSESSMENT AND RETURNS - 

Input tax Credit: Eligibility, Apportionment, Inputs on capital goods, 

Distribution of credit by Input Service Distributor (ISD)  

Furnishing details of outward supplies and inward supplies, First return, 

Annual return and Final return. 

Suggested Reading: 
 

1.   Deloitte: GST Era Beckons, Wolters Kluwer.  

2.   Madhukar N Hiregange: Goods and Services Tax, Wolters Kluwer.  

3.   All About GST: V.S Datey - Taxman's.  

4.   Guide to GST: CA. Rajat Mohan,  

5.   Goods & Services Tax – Indian Journey: N.K. Gupta &SunnaniaBatia, Barat's   

       Publication  

6.   Goods & Services Tax – CA. Rajat Mohan,  

7.   Goods & Services Tax: Dr. Sanjiv Agrawal & CA. Sanjeev Malhotra.  

8.   GST - Law & Practice: Dr. B.G. Bhaskara, Manjunath. N & Naveen Kumar IM,  

9.   Understanding GST: Kamal Garg, Barat's Publication.  

 

  



 
       

 

B.COM PART III 

COMPULSORY CORE COURSE 
TITLE OF PAPER -Group-II  

PAPER – II -MANAGEMENT ACCOUNTING 
 

OBJECTIVE 
This course provides the students an understanding of the application of accounting 
techniques for management. 

M.M. 75 
UNIT-I  Management Accounting : Meaning, nature, scope, and functions of 

managementAccounting; Role of managment accounting in decision 
making; Managementaccounting vs financial accounting; Tools and 
techniques of management accounting;Financial statement; Objectives 
and methods of financial statements analysis; Ratioanalysis; Classification 
of ratios - Profitability ratios, turnover ratios, liquidity ratios,turnover 
ratios; Advantages of ratio analysis; Limitations of accounting ratios. 

 
UNIT-II  Funds Flow Statement as per Indian Accounting Standard 3, cash flow 

statement. 
 
UNIT-III  Absorption and Marginal Costing: Marginal and differential costing as a 

tool fordecision making - make or buy; Change of product mix; Pricing, 

Break-even analysis; 

Exploring new markets; Shutdown decisions. 

UNIT-IV  Budgeting for profit Planning and control: Meaning of budget and 

budgetary control; Objectives; Merits and limitations; Types of budgets; 

Fixed and flexible budgeting; 

Control ratios; Zero base budgeting; Responsibility accounting;  

 Performance Budgeting. 

 
UNIT-V  Standard Costing and Variance Analysis: Meaning of standard cost and 

standardcosting; Advantages and application; Variance analysis - material; 

Labour and overhead (Two-way analysis); Variances. 

 
 

 
 
 
 
 



 
       

 
 
 

Suggested Reading: 
 

1.    Arora M.N.: Cost Accounting - Principles and Practice, Vikas, New Delhi. 
2.    Jain S.P. &Narang K.L.: Cost Accounting; Kalyani, New Delhi. 
3.    Anthony, Rogert& Reece, at al: Principles of Management Accounting; 
 Richard Irwin Inc. 
4.    Horngren, Charles, Foster and Datar et al: Cost Accounting - A Managerial  
        Emphasis; Prentice Hall, New Delhi. 
5.     Khan M.Y. and Jain P.K.: Management Accounting: Tata McGraw Hill, New  
         Delhi. 
6.     Kaplan R.S. and Atkonson A.A.: Advanced Management Accounting; Printice  
         Hall India, New Delhi. 
7.      J.K. Agrawal & R.K. Agrawal: Jaipur (English & Hindi). 
8.      Dr. M.R. Agrawal: Minakshi Prakashan Meruth. 
9.     Dr. S.P. Gupta - Agra (Hindi & English). 
  



 
       

 

B.COM PART III 

OPTIONAL GROUP A (Finance Area) 
TITLE OF PAPER - FINANCIAL MANAGEMENT  

PAPER – I 
 

OBJECTIVE 
 The objective of this course is to help students understand the conceptual 
 framework of financial management. 

M.M. 75 
 

UNIT-I  Financial Management: Financial goals; Profit vs wealth maximization; 

Financial functions-investment, financing, and dividend decisions; 

Financial planning. 

UNIT-II  Capital Budgeting : Nature of investment decisions, Investment evaluation 

criteria,payback period, accounting rate of return, net present value, 

internal rate of return profitability index; NPV and IRR comparison. 

 
UNIT-III  Cost of Capital: Significance of cost of capital; Calculating cost of debt; 

Preference shares, equity capital, and retained earnings; Combined 

(weighted) cost of capital.Operating and financial Leverage : Their 

measure; Effects on profit, analyzing alternatefinancial plans, combined 

financial and operating leverage. 

 
UNIT-IV  Capital Structure: Theories and determinates. Dividend Policies: Issues in 

dividend policies; Walter's model; Gordon's model; M.M.Hypothesis, forms 
of dividends and stability in dividends, determinats. 

 
UNIT-V  Management of Working Capital: Nature of working capital, significance 

of workingcapital, operating cycle and factors determining of working 

capital requirements, 

Management of working capital - cash, recevables, and inventories. 
 
 
 
 

 
 
 
 



 
       

 
 
Suggested Reading: 

 
1. Van Home J.C. : Financial Management and Policy; Prentice Hall of India, 

New  

Delhi. 

2. Khan M.Y. and Jain P.K. : Financial Management, Text and Problems; Tata  

 McGrow Hill, New Delhi. 

3. Prasanna Chandra L Financial Management Theory and practice; Tata 

McGrow   

 Hill, New Delhi. 

4.     Pandey I.M.: Financial Management Vikas Publishing Hous, New Delhi. 

5.     Brigham E.F. Gapenski L.C., and Ehrhardt M.C.: Financial Management - 

 Theory and Practice; Harcourt College Publishers, Singapore. 

6.    Bhalla V.K.: Modern Working Capital Management, Anmol Pub. Delhi. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
       

 

B.COM PART III 

OPTIONAL GROUP A (Finance Area) 
TITLE OF PAPER - FINANCIAL MARKET OPERATIONS  

PAPER – II 
 
 

OBJECTIVE 
This course aims at acquainting the students with the working of financial markets in 
India. 

M.M. 75 

UNIT-I  Money Market: Indian money market's composition and structure; (a) 

Acceptance houses, (b) Discount houses and (c) Call money market; 

Recent trends in Indianmoney market. 

 
UNIT-II  Capital Market: Security market - (a) New issue market, (b) Secondary 

market; 

Functions and role of stock exchange; listing procedure and legal 

requirements; Public issue - pricing and marketing; Stock exchanges - 

National Stock Exchange, Bombay stock exchange 

 
UNIT-III  Securities contract and Regulations Act: Main provgisions.Investors 

Protection: Grievancesconcerning stock exchange dealings and 

theirremoval; Grievance cells in stock exchanges; SEBI; Company Law 

Board; Press; 

Rmedy through courts. 
 

UNIT-IV  Functionaries on Stock Exchanges: Brokers, sub brokers, market makers, 
jobbers, portfolio consultants, institutional investors, and NRIs. 

 
UNIT-V  Financial Services: Marchant banking - Functions and roles; SEBI guide-

lines; Creditrating - concept, functions, and types. 

 
 
 
 
 

 
 
 



 
       

 
 
 
Suggested Reading: 
 

1. Chandler M.V. and Goldfeld S.M.: Economics of money and Banking, Harper 

and Row, New Delhi. 

2.    Gupta Suraj B. Monetary Economics; s. chand and Co. New Delhi. 

3.    Gupta Suraj B. Monetary Planning in India; Oxford, Delhi. 

4.    Bhole L.M.: Financial Markets and Institutions: Tata McGrow Hill, New Delhi. 

5.    Hooda R.P.: Indian Securities Market - Investors view point; Excell Books, 

 New Delhi. 

6.    R.B.I.: Functions and Working. 

7.    R.B.I.: Report in Currency and Finance. 

8.  R.B.I.: Report of the Committee to Review the working of the monetary 

 system Chakravarty committee. 

9.    R.B.I.: Report of the Committee on the Financial System, Narsimham  

       Committee. 

 

 

  



 
       

 

B.COM PART III 

OPTIONAL GROUP B (Marketing Area) 
TITLE OF PAPER -PRINCIPLES OF MARKETING  

PAPER – I 
 

OBJECTIVE 
The Objective of this course is to help students to understand the concept of marketing 
and its applications. 

M.M. 75 
 

UNIT-I  Introduction: Nature and scope of marketing; Importnace of marketing as 
a business function, and in the economy; Marketing concepts - traditional 
and modern; Selling vs. Marketing; Marketing mix; Marketing 
environment. 

 
UNIT-II  Consumer Behaviour and Market Segmentation: Nature, scope, and 

significance ofconsumer behaviour; Market segmentation - concept and 

importance; Bases for market segmentation. 

UNIT-III  Product: Concept of product, consumer, and industrial goods; Product 

planning and development; Packaging role and functions; Brand name and 

trade mark; after sales service; Product life cycle concept. Price: 

Importance of price in the marketing mix; Factors affecting price of a 

product/service; Discounts and rebates.  

UNIT-IV  Distributions Channels and Physical Distribution; Distribution channels - 

Concept and role; Types of distribution channels. Factors affecting choice 

of a distribution channel; Retailer and holesaler; Physical distribution of 

goods; Transportation, Warehousing, Inverntory control; Order 

processing. 

 

UNIT-V  Promotion: Methods of promotion; Optimum promotion mix; Advertising 

media – the irralative merits and limitations; Characteristics of an 

effective advertisement; Personal selling; Selling as a career; Classification 

of successful sales person; Functions of sales man. 

Recent development in marketing – social marketing, online marketing, 

direct marketing, Services marketing, Green marketing. 

 
 



 
       

 

 
Suggested Reading: 
 

1.    Philip Kotler: Marketing Management Englewood Cliffs; Prentice Hall, N.J. 
2.    William M. Pride and O.C. Ferrell: Marketing: Houghton - Mifflin Boston. 

3.    Stanton W.J. Etzel Michael J., and Walker Bruce J. Fundamentals of Marketing;   
        McGrawHill, New York. 
4. Lamb Charies W., Hair Joseph F. and McDaniel Carl : Principles of Marketing;   

South-Western-Publishing, Cincinnati, Ohio. 
5. Cravens David W. Hills Gerald E., Woodruff Robert B : Marketing 

management :   
RichardD. Inwin, Home wood Illinois. 

6. Kotler Philip and Armstrong Gary : Principles of Marketing; Prentice Hall of  
India, New Delhi. 

7.     Dr. R.C. Agrawal, Agra. 
8.     Dr. S.C. Saxena Agra. 
9.     Dr. S.K. Jain, Hindi GranthAcademi. M.P.  
10.  Dr. N.C. Jain 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
       

 

 

B.COM PART III 

OPTIONAL GROUP B (Marketing Area) 
TITLE OF PAPER -INTERNATIONAL MARKETING 

PAPER – II 
 
OBJECTIVE 
This course aims at acquainting student with the operations of marketing in 
internation alenvironment. 

M.M. 75  
 

UNIT-I  International Marketing: Nature, definiton, and scope of international 

marketing; Domestic marketing vs. International marketing; International 

environment externaland internal. 

 
UNIT-II dentifying and Selecting Foreign Market: Foreign market entry mode 

decisions. Product Planning for international Market: Product designing; 
Standardization vs. adaptation; Branding and packaging; Labeling and 
quality issues; after sales service. International pricing: Factors 
Influenceing International price; Pricing process-processand methods; 
International price quotation and payment terms. 

 
UNIT-III  Promotion of Product/Services Abroad: Methods of international 

promotion; Direct mail and sales literature; Advertising; Personal selling; 

Trade fairs and exhibitions. 

 
UNIT-IV  International Distribution: Distribution channels and logistics decisions; 

Selection and appointment of foreign sales agents. 

 
UNIT-V  Export Policy and Practices in India: Exim policy - an overview; Trends in 

India's foreign trade; Steps in starting an export business; Product 

selection; Market Selection; Export pricing; Export finance; 

Documentation; Export procedures; Export Assistance and incentives. 

Marketing Control Process 

 
 
 
 
 
 
 



 
       

 
 
 

Suggested Reading: 
 

1. Bhattacharya R.L. and Varshney B.: International Mrketing Management; 

Sultan Chand, New Delhi. 

2. Bhattacharya B. : Export Marketing Strategles for Success; Global Press, New    

Delhi. 

3.    Keegan W.J.: Multinational Marketing Management; Prentice Hall, New 

 Delhi. 

4.    Kriplani V.: International marketing; Prentice Hall New Delhi. 

5.    Taggart J.H. and Moder Mott. M.C.: The Essence of International Business;   

        Prentice Hall New Delhi. 

6.    Kotler Phillip: Principles of Marketing; Prentice Hall New Delhi. 

7.    Fayer Weather John: International Marketing; Prentice Hall N.J. 

8.    Caterora P.M. and Keavenay S.M.: Marketing an international Perspective;   

        Erwin Homewood, Illinois. 

9.    Paliwala, Stanely J. The Essence of International marketing; Prentice Hall, 

 NewDelhi. 

  



 
       

B.COM PART III 

OPTIONAL GROUP C (Commercial Area) 
TITLE OF PAPER - INFORMATION TECHNOLOGY AND ITS 

APPLICATIONS IN BUSINESS  
PAPER – I 

OBJECTIVE 
The objective of the course is to famillatize the students with the innovation 
information technology and how it affects business. An understanding of the group 
rules of these technologies will enable the students to appreciate the nitty-gritty 
Commerce. 

M.M. 75 
 

UNIT-I  Information Revolution and information Technology (IT) : Deployment of 
Business; Basic features of IT; Impact of IT on business environment and 
social fabric; Invention of writing; Written books; Printing Press and 
movable type Gutenberg's invention;Radio; telephone, wireless and 
satelite communication computing and dissemination of information and 
knowledge and convergence technologies (Internet with Wireless-WAP). 

 
UNIT-II  Fundamentals of Computer: Data, information and EDP: Data, information 

and concept of data and information; Levels of information from data; 

processing; Electronic data processing; Electronic machines; 

a. Number Systems and Codes: Different number systems - binary, octal 

decimal, hexagonal, and their conversion codes used in computers; Bed, 

EBCDIC, ASCII; Gray and conversions. 

b. Computer Arithmetic and Gates: Binary arithmetic, complements,    

addition subtraction; Conversion from one system to another; Logic 

Gates, truthtable and applicationsminimisation, and K-maps. 

c. Computer Processing System: Definition of computer; 

Hardware/Software concepts; Generation of computers; Types of 

computers; Elements of computer; CPU and its functions, various 

computer systems. 

d. I/O devices: Basic concepts of I/O devices; various input devices 

Keyboard, mouse; MICR, OCR, microphones. 

e. Various output devices: VDU, printer, plotter, spooling, L.S. 

f. Storage Devices: Primary and secondary memory; Types of memory 

capacityand its enhancement; Memory devices and comparisons;    

Auxiliary storage, tapes, disks (magnetic and potical); various devices 

and their comparison. 

 



 
       

 

g. System Software - Roale of Software, Different System Software: O.S., 

utilization element of O.S. - Its types and variations; DOS and   windows. 

h. Computer and Networks: Need of communication; Data transmission; 

Baud; Bandwidth; Communication Channel; Multiplexing; Basic network 

concepts; O.S.I. model; Types of topologies; LAN, WAN, Client server 

concept. 
 

UNIT-III  Computer-based Business Applications  

a. Word Processing : Meaning and role of word processing in creating of 

documents, editing, formatting, and printing documents, using tools 

such as spelling  check, thesaurus, etc. in word processors (MS-Word). 

b. Electronic Spreadsheet : Structure of spreadsheet and its applications 

to accounting, finance, and marketing functions of business; Crating a 

dynamic/sensitive worksheet; Concept of absolute and relative cell 

reference; Using builtinfunctions; Goal seeking and solver tool; Using 

graphics and formatting of Worksheet; sharing data with other desktop 

applications; Strategies of cratingerror-free worksheet (MS-Excel, 

Lotus 123). Practical knowledge on WingsAccounting (Software). 

c. Programming under a DBMS environment: The concept of data   base 

management system; Data field, records, and files, Sorting and indexing 

data;Searching records, designing queries, and reports; Linking of data 

files; Understanding programming environment in DBMS; Developing 

menu drivenapplications in query language (MS-Access). 
 

UNIT-IV  Electronic Data Interchange (EDI), Introduction to EDI; Basics of EDI; EDI 

  standards; Financial EDI (FEDI); FEDI for international trade transaction; 

  Applications of EDI; Advantages of EDI; Future of EDI. 
 

UNIT-V  The Internet and its Basic ConceptsInternet-concept, history development 

in India; Technological foundation of internet; Distributed computing; 

Client-server computing; Internet protocol suite; Application of 

distributed computing; Client-server computing; Internet protocol suite in 

the internet environment; Domain Name System (DNS); Domain Name 

Service (DNS); Generic top-lelveldomian (gTLD); Country code top-level 

domain (ccTLD); - India; Llocation of second-level doomains; IP addresses; 

Internet protocol; Applications of Internet in business, education, 

governance, etc. Information System Audit Basic idea of information audit; 

Difference with the traditional concepts of audit; Conduct and applications 

of IS audit in internet environment. 



 
       

 

 
Suggested Reading: 
 

1. AgrawalaKamlesh N. and Agarwala Deeksha: Business on the Net - 

Introduction to Ecommerce, Macmillan India, New Delhi. 

2.  AgarwalaKamlesh, N. and Agarwala Deeksha: Bulls, Bears and The mouse; 

 and introduction to On-line Service Market Trading; Macmillan India, New 

 Delhi. 

2. Agarwala Kamlesh, N. and Agarwala Prateek Amar; WAP the Net; an 

Introduction on Wireless Application Protocol; Macmillan India, New Delhi. 

3. Bajaj Kamlesh K. and Nag Debjanl: E-Commerce; The cutting Edge of 

Business; Tata McGraw Hill, New Delhi. 

4. Edwards, Ward and Bytheway : The Essence of Information Systems; Prentice  

Hall, NewDelhi. 

5. Garg & Srinivasan: Work Book on Systems Analysis & Design; Prentice Hall 

New Delhi. 

7.   Kanter: Managing with Information; Prentice Hall New Delhi. 

8.   Minoli Daniel, Minoli Emma: Web Commerce Technology Handbook; Tata  

      McGraw Hill, New Delhi. 

9.  Minoli Daniel: Internet & Internet Engineering; Tata McGrow Hill, New Delhi. 

10. Yeats: Systems Analysis & Design; Macmillan India, New Delhi. 

11. Goyal: Management information System; Macmillan India, New Delhi. 

12. Timothi J O'Leary: Microsoft Office 2000; Tata McGrow Hill, New Delhi. 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 



 
       

 
B.COM PART III 

OPTIONAL GROUP C (E-Commerce Area) 
TITLE OF PAPER -ESSENTIAL OF E-COMMERCE 

PAPER – II 

 

OBJECTIVE 
The objective of this course is to familiarize the students with the basics of e-
commerce and to comprehend its potential. 

 M.M. 75  
 

UNIT-I  Internet and Commerce: Business operations; E-Commerce practices; 

Concepts b2b, b2c, b2g, g2h; Benefits of e commerce to organization, 

consumers, and society; Limitation of e-commerce; Management issues 

relating to e-commerce. 

Operations of E-Commerce: Credit card transaction; Secure Hypertext 

Transfer Protocol (SHTP); Electronic payment systems; secure electronic 

transaction (SET); Set's encryption; Process; Cybercash; Smart cards; 

Indian payment models. 

 
UNIT-II  Applications in B2C: Consumer's shopping procedure on the internet; 

Impact on disintermediation and re-inermediation; Global market; 

Strategy of traditional department stores; Products in b2c model; Success 

factors of e-brokers; Broker based services on-line; Online travel tourism 

services; Benefits and impact of e-commerce on travel industry; Real 

estate market; Online stock trading and its benefits; Online banking and its 

benefits; Online financial services and their future; Educations benefits, 

implementation, and impact. 

 
UNIT-III  Applications in B2B; Applications of b2b, Key technologies for b2b; 

Architectural models of b2b; Characteristics of the supplier-oriented 

marketplace, buyer-oriented market place, and intermediary-oriented 

marketplace; Benefits of b2b on procurement re-engineering; Just in Time 

delivery in b2b; Internet-based EDI from traditional EDI; Integrating EC 

with back-end information systems; Marketing issues in b2b. 
 

UNIT-IV  Applications in Governance: EDI in governance; E-government; E-

governance applications of the internet; Concept of government to 

business, business to government and citizen-to-government; E-

governance models; Private sector interfacein e-governance. 



 
       

 

 

 
UNIT-V  Emerging Business Models: Retail model; Media model; Advisory model, 

Mode-toordermanufacturing model; Do-it yourself model; Information 

service model; Emergin hybrid models; Emerging models in India. 

Security and Legal aspects of E-commerce. 
 

Suggested Reading: 
1.  AgarwalaKamlesh. N. and AgarwalaDeekhsa: Bridge to Online Storefornt;  

 MacmillanIndia, New Delhi. 
2.  AgarwalaKamlesh. N. and AgarwalaDeeksha: Business on the Net 

Introduction to theE-commerce; Macmillan India New Delhi. 
3.  AgarwalaKamlesh N. and AgarwalaDeeksha: Bulls, Bears and TheMouse:  

 AnIntroduction to Online Stock Market Trading; Macmillan India New Delhi. 
4.   Tiwari Dr. Murli D.: Eductaion and E-Governance; Macmillan India, New 
Delhi. 
5.   Minoli Daniel, MinoliEmma: Web Commerce Technology Handbook; Tata  
      McGraw Hill, New Delhi. 
6.   MinoliDeniel, Internet & Internet Engineering: Tata McGrow Hill, 1999. 
7.   BhatnagarSubhash and Schware Robert (Eds): Information and  
      CommunicationTechnology in Development; Sage Publications India, New 
Delhi. 
7. Amor, Daniel: E-business R evealuation, The : Living and Working in an     

InterconnectedWorld; Prentice Hall, U.S. 
8. Afuah, A., and Tuccu, C.: Internet usiness models and Strategies; McGraw 

Hill,  
New York. 



 
       

B.COM PART III 

OPTIONAL GROUP D (Money Banking & Insurance Area) 
TITLE OF PAPER FUNDAMENTAL OF INSURANCE 

PAPER – I 
 

OBJECTIVE 
This course enables the students to know the fundamentals of insurance. 

       M.M. 75 
 

UNIT-I  Introduction to Insurance: Purpose and need of insurance; Insurance as a 
social security tool; Insurance and economic development. 

 
UNIT-II  Fundamentals of Agency Law: Definiton of an agent; Agents regulations; 

Insurance intermediaries; Agents   compensation. 
 
UNIT-III  Procedure for Becoming an Agent : Prerequisite for obtaining a license; 

Duration of license; Cancellation of incense; Revocation or 
suspension/termination of agent appointment; Code of conduct; Unfair 
practices. Functions of the Agent: Proposal form and other forms for grant 
of cover; Financial and medical underwriting; Material information; 
Nomination and assignment; Procedure regarding settlement of policy 
claims. 

 
UNIT-IV  Company Profile : organizational set-up of the company; Promotion 

strategy; Market share; Important activities; Structure; Product; Actuarial 
profession; Product pricing  actuarial aspects; Distribution channels. 

 
UNIT-V  Fundamentals/Principles of Life insurance/ Marine /Fire 

/Medical/General Insurance; Contracts of various kinds; Insurable 

Interest. Online insurance procedure 

Suggested Reading: 
1. Mishra M.N.: Insurance Principle and Practice; S. Chand and Co., New Delhi. 

2. Insurance Regulatory Development Act. 1999. 

3. Life Insurance Corporation Act. 1956. 

4. Gupta OS: Life Insurance; Frank brothers, New Delhi. 

5. Vinayakam N., Radhaswamy and Vasudevan SV: Insurance - Principles and 

Practice, 

S. Chand and Co. New Delhi. 

6. Mishra MN: Life Insurance Corporation of India, Vols I, II & III; Raj Books, 

Jaipur. 

7. BalchandShriwastava, Agra. 

8. Dr. M.L. Singhai, RAmesh Book Depot, Jaipur. 



 
       

B.COM PART III 

OPTIONAL GROUP D (Money Banking & Insurance Area) 
TITLE OF PAPER - MONEY & BANKING SYSTEM  

PAPER –II 

OBJECTIVE 
This course enables the students to know the working of the Indian Money & banking 
system. 

       M.M. 75 
 
 

UNIT-I  Money: Function, Alternative Measures tomoney supply in India - their 
differentcomponents. Meaning and changing relative importance of each. 

 
UNIT-II  Indian Banking System : Structure and organization of banks; Reserve 

Bank of India;Apex banking Institutions; Commercial banks; Regional 
rural banks; Cooperativebanks; Development banks. 

 
UNIT-III  Banking Regulation Act, 1947 : History; Social control; Banking Regulation 

Act asapplicable to banking companies and public sector banks; Banking 
Regulation Act asapplicable to Cooperative banks. 

 
UNIT-IV  Regional Rural and Cooperative Banks in India: Functions; Role of regional 

rural andcooperative banks in rural India; Progress and performance. 
 
UNIT-V  Reserve Bank of India: Objectives; Organization; Functions and working; 

Monetarypolicy; Credit control measures and their effectiveness. 

 State Bank of India, Project History, Objectives, Functions & Organization 

working& progress. 

Internet banking system 

Suggested Reading: 
1. Basu A.K.: Fundamentals of Banking-Theory and Practice; a Mukherjee and 

Co., Calcutta. 
2.    Sayers R.S.: Modern Banking: Oxford University Press. 
3.    Panandikar S.G. And Mithani D.M.: Banking in India; orient Longman. 
4.    Reserve Bank of India: Functions and Working. 
5.    Dekock: Central Banking; Crosby lock wood Staples, London. 
6.    Tannan M.L.: Banking - Law and Practice in India: India Law House, New 
Delhi. 
7.    Knubchandani B.S.: Practice and Law of Banking; Macmillan, New Delhi. 
8.    Shekhar and Shekhar: Banking Theory and Practice; Vikas Publishing House,  
        New Delhi. 
9.    Harishchandra Sharma. 
10.  M.L. Singhai. 



 
 

B.Com-III 

PAPER - I 

PROGRAMMING IN VISUAL BASIC 

(Paper Code-1165) 

 

UNIT-I  Introduction to Visual Basic, Programs, Variables  

Editions of Visual Basic, Event Driven Programming, Terminology, Working environment, project 

and executable files, Understanding modules, Using the code editor window, Other code navigation 

features, Code documentation and formatting, environment options, code formatting option automatic 

code completion features. Introduction to objects, Controlling objects, Properties, methods and events, 

Working with forms, interacting with the user: MsgBox function, InputBox function, Code 

statements, Managing forms, Creating a program in Visual Basic, Printing, Overview of variables, 

User-defined data types, constants working with procedures, Working with dates and times, Using the 

Format Function, Manipulating text string. 

 

UNIT-II  Controlling Program Execution, Working with Control 

Comparison and logical operators, If....Them statements, Select Case Statements looping structures, 

Using Do....Loop structures, For....Next statement, Exiting a loop. Types of controls, Overview of 

standard controls, ComboBox and ListBox, OptionButton and Frame controls Menu, Status bars, 

Toolbars, Advanced standard controls, ActiveX controls, Insertable objects, Arrays, Dynamic Arrays. 

 

UNIT-III Procedure, Function Error Trapping & Debugging 

Procedure, Function, call by value, call by reference, Type definition, with object, Validation, 

Overview of run-time errors, error handling process, The Error object, Errors and calling chain, Errors 

in an error-handling routine, Inline error handling, Error handling styles, General error-trapping 

options Type of errors, Break mode Debug toolbar, Watch window, Immediate window, Local 

window, Tracing Program flow with the Call Stack. 

 

UNIT-IV Sequential and Random Files : 

Saving data to file, basic filling, data analysis and file, the extended text editor, File organization 

Random access file, The design and coding, File Dialog Box, Picture Box, Image box, Dialog Box, 

using clipboard, Copy, Cut, Paste of Text & Picture in Clipboard, Use of Grid Control Multiple 

document interface, Single document interface.  

 

UNIT-V Data Access Unsing the ADO Data Control & Report Generation 

Overview of ActiveX data Objects, Visual Basic data access features, Relational database concepts 

Using the ADO Data control to access data, Overview of DAO, RDO, Data Control, structured query 

language (SQL), Manipulating data Using Data Form Wizard. Overview of Report, Data Report, Add 

groups, Data Environment, Connection to database Introduction to Crystal Report Generator. 

 

BOOK REFERENCE : 

1. Visual Basic Programming – Reeta Sahu, B.P.B. Publication. 

2. Mastering in Visual Basic - By BPB Publications. 

3. Visual Basic Programming - Mark Brit. 

  



 
 

 

B.Com-III 

PAPER - II 

SYSTEM ANALYSIS, DESING & MIS 

(Paper Code-1166) 

 

UNIT-I  Introduction - 

Systems Concepts and the information systems environment : Definition of system, Characteristics of 

system, elements of system, types of system, The system Development life cycle : consideration of 

candidates system. The Role of system Analyst : Introduction, the multiphase role of the analyst, the 

analyst / user interface, the place of the analyst in the MIS Organization 

 

UNIT-II System Analysis, Tools of Structured Analysis, Feasibility Study- 

System Planning and initial investigation : Basis for planning in systems analysis, initial investigation, 

fact finding, fact analysis, determination of feasibility. 

Information Gathering : Kind of information, Information gathering tools. 

Structured Analysis, Flow chart, DFD, Data Dictionary, Decision Tree, Structured English, Decision 

Table. System Performance, Feasibility Study. Data Analysis. 

 

UNIT-III System Design & System Implementation - 

The process of Design Methodologies. Input Design, Output Design, Form Design, File Structure, 

File organization, data base design, System Testing, the test plan, quality assurance, data processing 

auditor. Conversion, Post implementation review, Software Maintenance. 

 

UNIT-IV Introduction to MIS & Other Subsystem- 

Evolution of MIS, Need of MIS, Definition & Benefits of MIS, Characteristic, Role component of 

Information system, data base as a future of MIS, Decision making, logic of Management Information 

system, Structure of MIS. 

 

UNIT-V Information System Concept - 

Difference between Transaction Processing. System (TPS) and Management Information System, 

How MIS works, MIS and Information Resource Management, Quality information Building Blocks 

for the information system, information system concept, Other system characteristic (Open & Closed 

System), difference between MIS & Strategic System, Adaptive system, Business function 

information system. 

 

BOOK REFERENCE : 

1. System Analysis and Design - Elias M. Awad. 

2. System Analysis and Design - Alan Dennis & Barbara Haley Wixo. 

3. Management Information systems - C.S.V. Murthy, Himalaya Publication House. 

  



 
 

 

 

B.Com-III 

 

PAPER – III 

 

PRACTICAL EXERCISES BASED ON PAPER I & II 

 

Practicals to be done – 

 

1. At least 20 practical - exercises covering the contents of paper - I (e.g. Designing calculator, 

sorting of elements, Generating Fibonacci series) 

2. Design the Project on one of the following - Application Software / Website Design/Accounting 

software / Inventory control System / System Software &other (e.g. Library Management 

System, Medical management, Stock Management, Hotel Management, Website for your 

institute / Website of any Organization) 

3. The Project Report cover the following topic - Objective, Hardware & Software Requirements, 

Analysis, Design, Coding, input forms, testing, Reports, Future enhancement of s/w. 

4. Practical exam is based on the Project Demonstration & report. 

 

 

 

 

 

 

 



B.SC SYLLABUS 

PART 01 
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